ITEM 10.L.

MOORPARK CITY COUNCIL
AGENDA REPORT

TO: Honorable City Council
FROM: Deborah S. Traffenstedt, Deputy City Manager %f
DATE: October 30, 2014 (CC Reguiar Meeting of 11/05/14)

SUBJECT: Consider Resolutions Amending Classification Plan and Salary Plan
and Rescinding Resolutions Nos. 2014-3309 and 2014-3311

BACKGROUND

The City Council at its regular meeting on September 17, 2014 approved revisions to
various job descriptions in the Classification Plan and position titles and salary levels in
the Salary Plan as follows:
e Change the job title for Recreation Superintendent to Recreation Services
Manager in both the Classification Plan and the Salary Plan.
e Change the salary range for Planning Manager from Range 77 to Range 73 in
the Salary Plan.
e Change the Associate Planner to Associate Planner Il in both the Classification
Plan and the Salary Plan, and retain salary Range 59.
e Change the Assistant Planner Il to Associate Planner | in both the Classification
Plan and the Salary Plan, and retain salary Range 56.
o Change the Assistant Planner | position to Assistant Planner in both the
Classification Plan and the Salary Plan, and retain salary Range 51.

DISCUSSION

As a follow-up to the September 17 meeting, staff was directed to schedule an update
of the City’s Classification and Salary Plans to incorporate the approved position
changes, and draft resolutions are attached to this report to implement the updates.
Revisions to job descriptions, position titles, and salary ranges are shown with the use
of legislative format.

fn addition to the changes summarized above, the attached revised Salary Plan
resolution incorporates the addition of a non-competitive service (overtime exempt)
Senior Human Resources Analyst position at Range 67, and the attached revised
Classification Plan resolution includes a new Senior Human Resources Analyst job
description. These changes are intended to provide consistency for having the two
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positions of Human Resources Analyst and Senior Human Resources Analyst, similar to
the Management Analyst and Senior Management Analyst positions. Minor edits were
also made to the Human Resources Specialist and Human Resources Analyst job
descriptions for language consistency.

The attached revised Salary Plan resolution also includes a new competitive service
(not overtime exempt) lrrigation Specialist position at Range 45, and the attached
revised Classification Plan resolution includes a new Irrigation Specialist job description.
In a May 7, 2014, agenda report that discussed authorizing staff to solicit bid proposals
for landscape maintenance districts (LMDs), staff explained that costs associated with
contracting for irrigation monitoring and maintenance procedures would continue to be
analyzed, to determine if having in-house irrigation maintenance staff may be
preferable. One of the reasons given in the prior agenda report for potentially having a
City employee perform this work is to allow irrigation retrofit and repair projects to be
completed more efficiently and with a higher level of control. Although staff is
continuing to evaluate the contracting costs, versus hiring a City employee to perform
the irrigation monitoring and maintenance work for LMDs, the Irrigation Specialist job
description is proposed to be added at this time to the Classification Plan to aliow more
flexibility for the employment decision to be made at the time of adoption of the next or a
subsequent fiscal year budget.

For the attached draft Classification Plan resolution (Attachment 1), only the revised job
descriptions are included, and the final resolution will contain the complete set of job
descriptions.

FISCAL IMPACT

As summarized in the Background section of this agenda report, the City Council
approved revisions to various job descriptions and position titles and salary levels at the
September 17, 2014 reguiar meeting. Any need for additional funding for the current
fiscal year will be addressed in the mid-fiscal year budget adjustment report to the City
Council in 2015.

STAFF RECOMMENDATION

1. Adopt Classification Plan Resolution No. 2014- , rescinding Resolution No.
2014-3309; and

2. Adopt Salary Plan Resolution No. 2014- , rescinding Resolution No. 2014-
3311.

Attachment 1:  Draft Classification Plan Resolution (draft resolution includes only
revised and new job descriptions; final resolution will include all job
descriptions)

Attachment 2:  Draft Salary Plan Resolution

216



ATTACHMENT 1

RESOLUTION NO. 2014-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
MOORPARK, CALIFORNIA, ESTABLISHING A REVISED
CLASSIFICATION PLAN AND JOB DESCRIPTIONS FOR NON-
COMPETITIVE, COMPETITIVE SERVICE, AND HOURLY
EMPLOYEES AND RESCINDING RESOLUTION NO. 2014-3309

WHEREAS, the City Councii adopted Resolution No. 2014- ... on N
establishing a revised classification plan and job descriptions for Non -Competitive and
Competitive Service employees; and

WoEREAS, N6 SConct ras de@rmings el i DY S L Ssineaien FiEn 300U
o& armendeo 1o iNCCIporale revisions © varicus ;6o l%ur;atsc S CIdding geieting ne
Assistani Planner i DCSiOn, oreating a combined Associate 2lanner - ano ~~:>:>(”;a*

Slanner 1 job descriptiory, “reaf%rf an irmigatior Scecialist nositior
Humar Resources Analvst oosition ang ed Sine:

A ey ‘\; S

(oo langusagée  consisiency AgnGins

RECIEaLy o 088 Vana e

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MOORPARK
DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. All job descriptions attached as Exhibit A to this resolution are
hereby adopted into the City’s Classification Plan;

SECTION 2. The City Manager shall have the authority to make temporary
additions or deletions to the Classification Plan in the interest of efficient and effective
administration of the Plan. Such alterations shall not become an approved part of the
Plan until adoption by City Council resolution.

SECTION 3. For all Classification Plan job descriptions which contain a
reference to City, City of Moorpark, or City Councii, such reference may also include
responsibility for other governmental public agencies for which the Moorpark City
Council serves as the governing body, including but not limited to the Successor
Agency of the Redevelopment Agency of the City of Moorpark, Successor Housing
Agency of the Redevelopment Agency of the City of Moorpark, Moorpark Public
Financing Authority, and Industrial Development Authority of the City of Moorpark.

SECTION 4. Resolution No. 2014-332¢2 is rescinded and this resolution shall

become effective beginning with the paycheck dated November 27 2574,

SECTION 5. The City Clerk shall certify to the adoption of this resolution and
shall cause a certified resolution to be filed in the book of original resolutions.
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PASSED AND ADOPTED this 5th day of November, 2014.

Janice S. Parvin, Mayor

ATTEST:

Maureen Benson, City Clerk

Exhibit A: Classification Plan Job Descriptions
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EXHIBIT A

City of Moorpark Classification Plan
and
Job Descriptions
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ASSISTANT PLANNER }
ASSISTANT PLANNER U

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended fo reflect all
duties performed within the job.

DEFINITION

To perform professional work in the field of current and/or comprehensive planning; to

process permits and conduct research; and to provide information and assistance to

developers, the business community and the public on planning, housing, and
| development related matters. Thessis positions =5 not overtime exempt. The City has

the discretion to make occasional adjustments of the work week, work day or hours for
| theseis positions to serve the interest of the City's operation and mission.

DISTINGUISHING CHARACTERISTICS

Assisramcrannes - This is an entry level class in the professional planner series. This
class is distinguished from the Assssiariociaie Planner I and Associate Planner it by
the performance of the more routine tasks and duties assigned to positions within the
series and this class still requires more supervision. Employees at this level may have
limited development project case planner experience.

class-is dist Higﬁ%ﬂea—qf@# \#Afasutsxeam Q@dﬁﬁ%~~4&%ﬁ@%ﬁ@n Work- -exXperence-and
the-ability o-aet-mere independently as a-deveiopment projeci-case-planner.

SUPERVISION RECEIVED AND EXERCISED

Assist B - { i

Receives immediate supervision from higher-level staff.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:

Szsisiant Plannercang i
Essential Functions:
1. Confer with and advise other staff, architects, builders, attorneys, contractors,

engineers and the general public regarding City development policies and
standards; provide customer service at the public counter and over the phone.
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2. Provide responsible staff assistance and support to higher-level planning staff.

3. Accept applications for development; enter data into a computer; check
commercial, industrial and residential development plans to determine
compliance with appropriate conditions of approval regulations and policies;
process administrative and discretionary permits and minor variances.

4. Participate in the preparation or review of environmental impact and planning
reports, yearly Department of Finance Report, monthly census report of building
activity, yearly infrastructure report and quarterly development status report; with
supervision, prepare initial studies; may make recommendations on special
studies and compile information.

5. Participate in the environmental review process of proposed development.

6. Conduct planning research; prepare reports; prepare and maintain graphics and
maps.

7. Coliect, record, and summarize statistical and demographic information; establish
and maintain a comprehensive database; research and draft various ordinances
for review.

8. Process minor lot line adjustment applications, sign permit applications, zoning
clearances, and landscape plans and invoices.

9. Perform site visits of proposed site projects; survey neighborhoods for land uses.

10. Research and prepare a variety of documents, briefs, and correspondence on
planning activities.

11.  As assigned, assume responsibility for code and condition compliance related
duties.

12. Process and issue home occupation, business registration and vendor permits,
and develop and maintain related files and correspondence.

13. Provide regular reports to the Department Head on the status of development
applications and code compliance activities.

14.  Maintain organized and accurate records, files, and databases for entitlement

processing, including key deadlines for action and expiration dates for permits.
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Marginal Functions:

1. May make public presentations and present oral reports on planning information
and activities.

2. Serve as emergency response worker as necessary.
3. Perform related duties and responsibilities as required.

QUALIFICATIONS

assisiant Plannes

Knowledge of:

Basic principles and practices of urban planning and development.

Basic site planning and architectural design techniques and methods.

Modern office procedures, methods and equipment.

Principles and procedures of record keeping.

Principles of business letter writing and basic report preparation.

Applicable City, State, and Federal codes, ordinances, and regulations related to
zoning, building construction and property maintenance.

Ability to:

Prepare maps and basic landscape, building layout and architectural drawings.

Learn laws underlying general plans, zoning and land divisions.

Learn applicable environmental laws and regulations.

Learn to interpret planning and zoning programs to the general public.

Interpret and utilize current literature, information sources and research techniques in
the field of urban planning.

Perform basic plan checking activities.

Conduct site inspections.

Operate and use modern office equipment including computer, printers and copiers.

Enter data into a computer at a speed necessary for successful performance.

Respond to difficult and sensitive public inquiries.

Understand and carry out oral and written directions.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain cooperative working relationships with those contacted in the
course of work.

Maintain physical condition appropriate to the performance of assigned duties and
responsibilities.

Maintain mental capacity, which allows the capability of making sound decisions and
demonstrating intellectual capabilities.
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Maintain effective audio/visual discrimination and perception to the degree necessary
for the successful performance of assigned duties.

Experience and Training Guidelines:

Any combination of experience and training that would likely provide the required
knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities
would be:

Experience

One year of planning technician-level experience working in municipal, county or
regional government community development/planning department or similar
private sector experience is desirable.

Training

Equivalent to a Bachelors degree from an accredited coliege or university with
major course work in planning, architecture, geography, public administration,
business management or a related field.

License or Certificate:

Possession of or ability to obtain and maintain an appropriate, valid California driver's
license.

Assistant-Planner
wraddilon to-th s-iorAssisiant Planner i
Knowledge-of:
Hﬁﬂ%e&dﬂe Qfac—ﬂee&%a TRER-SHERRRG-aRa-develepment
waws underving general plans zoning andlang divisions
Aoplicanie-amiren W
Cufrent-Hlerature. e arch-teepnlguar = e Heleg otuman
Ability-te:
interpret piarning and-Zenine-8rograms—sthe-general-aublic
Analyze and-compiletechricaland-siatisticalinfermation
;) e _e‘efar agg CORCISE 92""\,€ anei m[r'tfrep Feaer—,g

Perdorm entny-level plan-checkingactivities.
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WORKING CONDITIONS

Environmental Conditions:

Office and field environment; travel from site to site; exposure to computer screens;
exposure to outside atmospheric conditions, dust and noise; work on slippery or uneven
surfaces.

Physical Conditions:

Essential functions may require maintaining physical condition necessary for sitting,
standing, bending, kneeling, squatting, or walking for proionged periods of time; travel to
various locations; operating motorized vehicles; medium lifting, carrying, pushing and
pulling; climbing; balancing; stooping; reaching; handling; use of fingers; talking;
hearing; near and far acuity; depth perception.
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ASSOCIATE PLANNER
ASSOCIATE PLANNER |

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended to reflect all
duties performed within the job.

DEFINITION

To perform professional work in the field of current and/or comprehensive planning; to
process permits and conduct research; and to provide information and assistance to
developers, the business community and the public on planning, housing, and
development related matters. This position is not overtime exempi. The City has the
discretion to make occasional adjustments of the work week, work day or hours for this
position to serve the interest of the City's operation and mission.

DISTINGUISHING CHARACTERISTICS

Associate Pi
This class iz ¢
and the abiity w apendently a3 N
including environmental documen: oreparation, aaevelonment piand

compliance ressarch, and report craparation.

2 ~SSisian ¢

Associate Planner {i--This is the_second mid-journey-level class within the professional
planner series. Employees within this class are distinguished from the Assisiantociate
Planner |I-ane—# by the performance of the full range of duties as assigned including
more_independent case planner assignments, environmental document preparation,
complex plans examination, code compliance research, policy development, and
advanced report preparation. Employees at this level receive only occasional instruction
or assistance as new or unusual situations arise, and are fully aware of the operating
procedures and policies of the work unit.

SUPERVISION RECEIVED AND EXERCISED

. [P o | P g0 i e g BE
AESQOIAE ~ianher | ano o

Receives general supervision from higher-level staff.

~ssociate Planner i

May exercise lead worker supervision over technical and clerical staff.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:
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Essential Functions:

1.

10.

11.

12.

Confer with and advise other staff, architects, builders, attorneys, contractors,
engineers and the general public regarding City development policies and
standards; provide customer service at the public counter and over the phone.

Provide responsible staff assistance and support to higher-level planning staff.

Accept applications for development; enter data into a computer; check
commercial, industrial and residential development plans to determine
compliance with appropriate conditions of approval regulations and policies;
process administrative and discretionary permits and minor variances.

Participate in the preparation or review of environmental impact and planning
reports, yearly Department of Finance Report, monthly census report of building
activity, yearly infrastructure report and quarterly development status report; may
make recommendations on special studies and compile information.

Participate in the environmental review process of proposed deveiopment and
prepare initiai studies.

Conduct planning research; prepare reports; prepare and maintain graphics and
maps.

Collect, record, and summarize statistical and demographic information; establish
and maintain a comprehensive database; research and draft various ordinances
for review.

Process minor lot line adjustment applications, sign permit applications, zoning
clearances, and landscape plans and invoices.

Perform site visits of proposed projects; survey neighborhoods for land uses.

Research and prepare a variety of documents, briefs, and correspondence on
planning activities.

Answer questions and provide information to the public; may make public
presentations and present oral reports on planning information and activities.

As assigned, assume responsibility for code and condition compliance related
duties.
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13. Process and issue home occupation, business registration and vendor permits,
and develop and maintain related files and correspondence.

14. Provide regular reports to the Department Head on the status of development
applications and code compliance activities.

15.  Maintain organized and accurate records, files, and databases for entitlement
processing, including key deadlines for action and expiration dates for permits.

Marginal Functions:

1. Serve as emergency response worker as necessary.
2. Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:

Basic principles and practices of urban planning and development.

Basic site planning and architectural design techniques and methods.

Modern office procedures, methods and equipment.

Principles and procedures of record keeping.

Principles of business letter writing and basic report preparation.

Applicable City, State, and Federal codes, ordinances, and regulations related to
zoning, building construction and property maintenance.

Principles and practices of urban planning and development.

Advanced site planning and architectural design techniques and methods.

Technical report writing.

Laws underlying general plans, zoning and land divisions.

Applicable environmental laws and regulations.

Current literature, information sources and research techniques in the field of urban
planning.

Principles of supervision, training and performance evaluation.

Ability to:

Prepare maps and basic landscape, building layout and architectural drawings.

Learn laws underlying general plans, zoning and land divisions.

Learn applicable environmental laws and regulations.

LLearn to interpret planning and zoning programs to the general public.

Interpret and utilize current literature, information sources and research techniques in
the field of urban planning.
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Perform basic plan checking activities.

Conduct site inspections.

Operate and use modern office equipment including computer, printers and copiers.

Enter data into a computer at a speed necessary for successful performance.

Respond to difficult and sensitive public inquiries.

Understand and carry out oral and written directions.

Communicate cleariy and concisely, both orally and in writing.

Establish and maintain cooperative working relationships with those contacted in the
course of work.

Maintain physical condition appropriate to the performance of assigned duties and
responsibilities.

Maintain mental capacity, which allows the capability of making sound decisions and
demonstrating intellectual capabilities.

Maintain effective audio/visual discrimination and perception to the degree necessary
for the successful performance of assigned duties.

Interpret planning and zoning programs to the general public.

Analyze and compile technical and statistical information.

Prepare clear and concise oral and written reports.

Perform journey level plan checking activities.

Experience and Training Guidelines:

Any combination of experience and ftraining that would likely provide the require
knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities
would be:

Aassociate Planner

Experience

WO yEZTS o7 oncreasingiy Tespeonsible urpan o.anning expenence working
municipal, county or regional _government commuinily developmenyplanimino
department or similar grivate sector experience, with at least one vear of such
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Three years of increasingly responsible Assistant Planner level or equivalent
urban planning experience, in either current or comprehensive planning, working
in municipal, county or regional government community development/planning
department or similar private sector experience.

Training

Equivalent to a Bachelors degree from an accredited college or university with
major course work in planning, architecture, geography, public administration,
business management or a closely related field.

~sS0Ciats Umei e o ohl

License or Certificate:

Possession of or ability to obtain and maintairi an appropriate, valid California driver's
license.

WORKING CONDITIONS
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Environmental Conditions:

Office and field environment; travel from site to site; exposure to computer screens;
exposure to outside atmospheric conditions, dust and noise; work on slippery or uneven
surfaces.

Physical Conditions:

Essential functions may require maintaining physical condition necessary for sitting,
standing, bending, kneeling, squatting, or walking for prolonged periods of time; travel to
various locations; operating motorized vehicles; medium lifting, carrying, pushing and
pulling; climbing; balancing; stooping; reaching; handling; use of fingers; talking;
hearing; near and far acuity; depth perception.
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HUMAN RESOURCES ANALYST

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended to reflect all
duties performed within the job.

DEFINITION

To perform a wide variety of responsible and complex administrative and analytical
duties; to oversee assigned administrative processes, procedures and programs; to
perform a wide variety of personnel administration duties involving recruitment, benefit
administration, and workers' compensation administration; to coordinate employee
events, training and employee development programs; to provide information and
assistance to City employees regarding City personnel policies and procedures; to
assist with and perform assigned risk management activities; and to provide
administrative support to the Personnel Director or Personnel Officer as designated in
the City's Personnel Rules. This position is overtime exempt.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Personnei Director or Personnel Officer.

Exercises functional and technical supervision over technical and clerical staff,
administers contracts and monitors performance.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:

Essential Functions:

1. Provide responsible staff assistance and support to the Personnel Director or
Personnel Officer.

2. Plan and coordinate recruitment and selection activities; including the preparation
of job announcements and advertisements, answer telephone inquiries; arrange
testing and interviewing, conduct background check; prepare employment letters;
arrange for physicals and fingerprinting; conduct new employee orientation.

3. Process employee separations including resignations and dismissals; oversee
employee evaluation process to insure timely and thorough reports and
personnel action forms; maintain personnel records and files.

4. Prepare and process all mandatory forms for all workers' compensation injuries;
and coordinate activities with City's claims administrator. Maintain employee
injury records and prepare and post annual injury log as required by Cz/OSHA.
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10.

11.

12.

13.

14.

15.

Assist City's Risk Manager, as needed, on employee safety training, including
appropriate record keeping and notification, as well as insurance and liability
matters.

L LT aSSISt employees W|th Clalms and benem reiated questlons
and Concerns and coordinate empioyee briefings and provide for initial and open
enroliments for such programs.

Plan and impiement employee recognition activities including supervision of
preparation of employee newsletter.

Assist with coordination of City's volunteer program including recruitment and
recognition and maintaining appropriate records.

Provide technicai support as needed for labor relations negotiations.

Assist with administration of classification and compensation plans and as
needed labor agreement(s).

Assist with customer service enhancement activities.

Assist with monitoring conformance with federal, state and local personnel laws,
regulations and policies such as child labor, Immigration and Naturalization,
ADA, FMLA, California Family Rights Act, Pregnancy Disability Act, FLSA,
COBRA, EEOC, Aficrcaple Lars Act, and prepare all bulletin board postings as
required.

Serve as City's contact for employment verification, reference checks, wage and
earnings assignment orders, state disability and unemployment claims and
similar matters.

Coordinate and monitor employee training and development programs including
providing information about training opportunities to City Departments and
employees, documenting training received in personnel files, and evaluating the
effectiveness and quality of the training provided.

Assume direct responsibility for monitoring and administering assigned program
areas; assist in assigned administrative support functions including budget; may
direct the work activities of assigned clerical and technical personnel or other
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subordinate staff; participate in employee selection; prioritize and coordinate
work assignments; review work for accuracy.

16.  Provide responsible staff assistance and support to assigned management staff
and department or program area.

17.  Assist in developing and implementing operational, administrative, program, and
other policies and procedures; assist in contract negotiations; prepare employee
performance evaluations.

18.  Collect, compiie, and analyze complex information from various sources on a
variety of specialized topics related to assigned programs; prepare reports which
present and interpret data, and identify alternatives; make and justify
recommendations.

19.  Participate in the drafting and implementation of Human Resources/Risk
Management Division goals, policies and procedures.

20. Receive and respond ic complaints and questions from the general public;
review probiems and recommend corrective actions; prepare summary reports as
required.

21.  Participate in special projects and studies including complex research of new
programs and services, budget analysis and preparation, and feasibility
analyses; prepare and present reports. '

22. Prepare comprehensive technical records and analytical reports pertaining to
assigned area of responsibility; conduct research and comprehensive data
collection efforts to support analysis.

23. Assist in developing and design departmental, operational and administrative
procedures or forms as required.

24.  Participate on Safety Committee; attend and participate in professional group
meetings.

25.  May assist with risk management activities including annual insurance reports
and coordination with joint powers insurance authority for safety training and
insurance matters.

26. Make oral and written -=:=~+c—presentations to staff. 1:¢ cuo: © and professional
groups.

Marginal Functions:
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1. Assist in a variety of department operations; perform special projects and
assignments as requested.

2. Serve as emergency response worker as necessary.

3. Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:

Legal aspects of human resources management including unfair labor practices,
discrimination and illegal harassment, and other matters related to employment
law.

| Pertinent Federal, State and local laws, codes and regulations including _&PERS,
ADA, FMLA California Family Rights Act, Pregnancy Disability Act FLSA,
=moraame Care Act, and COBRA.

Principles and practices of employee recruitment, selection, and management.

General risk management related laws, policies and procedures

Principles of mathematics and statistics.

Principles of supervision and training.

Principles and practices of budget administration.

Principles and practices of contract administration.

Methods of research, program analysis, and report preparation.

Policies and procedures of the assigned department.

Public relations technigues.

Principles and procedures of accounting and procurement practices.

English usage, spelling, grammar and punctuation.

Modern office procedures, methods and equipment.

. Spreadsneei, word orocessing and human resources and financial managemen:
scftware.

“nnciples and procedurss of record keepind.

Research, analytical techniques and the pubilic policy development theory.

Federal, State and local laws, codes and regulations.

Ability to:

Coordinate, organize and review the work of staff in the area of work assigned.

Interpret and explain City rules, policies and procedures.

Perform complex administrative and analytical activities for assigned programs.

Maintain confidentiality of information.

Independently perform administrative and analytlcal activities in the area of work
assigned.

Understand the organization and operation of the assigned department and outside
agencies as necessary to assume assigned responsibilities.
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Interpret and apply administrative and departmental policies and procedures.

Effectively manage contracts and evaluate the work of contractors.

Perform responsible and difficult administrative work involving the use of independent
judgment and personal initiative. '

Research, analyze, and evaluate programs, policies, and procedures.

Analyze problems, identify alternative solutions, project consequences of proposed
actions and implement recommendations in support of goals.

Research, deveiop and prepare ordinances, resolutions, contracts, and technical
reports and associated summary data for presentation to City Council and others.

Prepare clear and concise reports.

Operate and use modern office equipment including computer, printers and copiers.

Enter data on a computer at a speed necessary for successful job performance.

Research, analyze, and evaluate new service delivery methods, procedures and
techniques.

Independently prepare correspondence and memoranda.

Communicate clearly and concisely, both orally and in writing.

Respond tactfully, clearly, concisely and appropriately to inquiries from the public, press
or other agencies on sensitive issues in area of responsibility.

Establish and maintain effective working relationships with those contacted in the
course of work.

Maintain menial capacity, which allows the capability of making sound decisions and
demonstrating intellectual capabilities.

Maintain effective audio/visual discrimination and perception to the degree necessary
for the successful performance of assigned duties.

Maintain physical condition appropriate to the performance of assigned duties and
responsibilities.

Experience and Training Guidelines:

Any combination of experience and training that would likely provide the required
knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities
would be:

Experience

~mrez-cu- years of increasingly responsible human resources experience
lncludlng administrative and analytical experience, preferably within a local
government environment, including one year of lead worker supervisory
responsibility.

Training

Equivalent to a Bachelors degree from an accredited college or university with
major course work in public administration, business administration or a related
field. One year of the education requirement may be substituted with two years of
responsible administrative and analytical work experience.
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License or Certificate:

Possession of or ability to obtain and maintain an appropriate, valid California driver's
license.

WORKING CONDITIONS

Environmental Conditions:

Office environment; occasional field environment; exposure to computer screens.

Physical Conditions:

Essential functions may require maintaining physical condition necessary for sitting for
prolonged periods of time; light lifting, carrying, pushing and pulling; reaching; handling;
use of fingers; talking; hearing; near acuity.
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HUMAN RESOURCES SPECIALIST

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended to reflect all
duties performed within the job.

DEFINITION

To perform a wide variety of personnei administration duties involving recruitment,
benefit administration, and workers' compensation administration; to coordinate
employee events, training and employee development programs; to provide information
and assistance to City empioyees regarding City personnel policies and procedures; to
assist with risk management activities; and to provide administrative support to the
Personnel Director or Personnel Officer as designated in the City's Personnel Rules.
This position is not overtime exempi. The City has the discretion to make occasional
adjustments of the work week, work day or hours for this position to serve the interest of
the City's operation and mission.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Personnel Director or Personnel Officer.
Exercises lead worker supervision over clerical staff.

ESSENTIAL AND_ MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:

Essential Functions:

1. Plan and coordinate recruitment and selection activities; including the preparation
of job announcements and advertisements, dispatch to proper locations, answer
phone inquiries; arrange testing and interviewing and employment medical
exams; notify applicants of acceptance or rejection.

2. Provide responsible staff assistance and support to the Personnel Director or
Personnel Officer.

3. Conduct employee orientation; prepare and process personnei documents
related to hiring; answer employee questions regarding policies and procedures.

4. Process employee separations including resignations and dismissals; oversee
employee evaluation process to insure timely and thorough reports and
personnel action forms; maintain personnel records and files.
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10.

11.

12.

13.

14.

15.

16.

Prepare and process all mandatory forms for all workers' compensation injuries;
and coordinate activities with City's claims administrator. Maintain attendance log
and files for injury prevention program, Cal/OSHA and other Federal and State
mandated programs.

Assist City's Risk Manager, as needed, on employee safety training, including
appropriate record keeping and notification.

CSTRDIOWES CEITRIMEN ASGHIR SR - e BH S D T
LETEIIBR -SORDE SN -
gty adminst
SOMIDENSAUNT.  eMuICYes  4S3iSIance  DIGCram, 5.0 g
spending kumts assist employees with Clalms and benefit reiated questlons
and concerns; and coordinate employee briefings and provide for initial and open
enroliments for such programs.

A DD P

Prepare a wide variety of reports, forms, letters, memoranda and statistical
charts; independently prepare correspondence related {0 assigned
responsibilities.

Serve on Safety Committee and other committees as assigned.

Plan and implement employee recognition activities including publication of
employee newsletter.

Assist with coordination of City's volunteer program including recruitment and
recognition.

Provide technical support as needed on labor relation's matters.

Assist with administration of classification and compensation plans and as
needed labor agreements.

Assist with monitoring conformance with federal, state and local personnel laws,
regulations and policies such as child labor, Immigration and Naturalization,
ADA, FMLA, California Family Rights Act, Pregnancy Disability Act, FLSA,
COBRA, EEOC_Afforcanie Care Act and prepare all bulletin board postings as
required.

Serve as City's contact for employment verification, reference checks, wage and
earnings assignment orders, state disability and unemployment claims and
similar matters.
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17. Coordinate and monitor all employee training and development programs
including providing information about training opportunities to City Departments
and employees, documenting training received in personnel files, and evaluating
the effectiveness and quality of the training provided.

18.  Assist with risk management activities including annual insurance reports and
coordination with joint powers insurance authority.

Marginal Functions:

1. Assist in a variety of departmeni operations; perform special projects and
assignments as requested.

2. Serve as emergency response worker as necessary.
3. Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:

Legal aspects of human resources management including unfair labor practices,
discrimination and illegal harassment, and other matters related to employment
law.

Principles and practices of employee recruitment, selection, and management.

General personnel policies and procedures applicable to the City.

General risk management policies and procedures.

Operations, services and activities of assigned department.

Modern office procedures, methods and equipment.

Business letter writing and basic report preparation techniques.

Principles and procedures of record keeping.

English usage, spelling, grammar and punctuation.

Basic mathematical and statistical principles.

Pertinent Federal, State and local laws, codes and regulations including . :PERS,
ADA, FMLA, California Family Rights Act, Pregnancy Disability Act, FLSA,
Aforaabie Care Aol and COBRA.

Principles of supervision, training and performance evaluation.

Ability to:

Coordinate, organize and review the work of staff in the area of work assigned.

Interpret and explain City policies and procedures.

Perform responsible work involving the use of independent judgment and personal
initiative.
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Understand the organization and operation of the City and of outside agencies as
necessary to assume assigned responsibilities.

Independently prepare correspondence and memoranda.

Prioritize work and perform multiple functions at once.

Implement personnel programs.

Maintain excellent interpersonal skills.

Manage multiple assignments and projects.

Maintain confidentiality of information.

Type and/or enter data into a computer at a speed necessary for successful job
performance.

Work independently in the absence of supervision.

Work cooperatively with other departments, City officials and ouiside agencies.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain effective working relationships with those contacted in the
course of work.

Maintain physical condition appropriate to performance of assigned duties and
responsibilities.

Maintain mental capacity, which ailows for effective interaction and communication with
others.

Maintain effective audio/visual discrimination and perception to the degree necessary
for the successful performance of assigned duties.

Experience and Training Guidelines:

Any combination of experience and ftraining that would likely provide the require
knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities
would be:

Experience

Three years of increasingly responsible human resources experience.

Training

Equivalent to the completion of two years of college or an Associates Degree
from an accredited college or university, supplemented by specialized training or
upper division college level course work in personnel or human resources, and
proficiency in office automation applications including but not limited to word
processing and spreadsheets.

License or Certificate:

Possession of or ability to obtain and maintain an appropriate, valid California driver's
license.
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WORKING CONDITIONS

Environmental Conditions:

Office environment; occasional field environment; exposure to computer screens.

Physical Conditions:

Essential functions may require maintaining physicai condition necessary for sitting for
prolonged periods of time; light lifting, carrying, pushing and pulling; reaching; handling;
use of fingers; talking; hearing; near acuity.

240



Resolution No. 2014-
Page 186

HUMAN RESOURCES ASSISTANT

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended to reflect all
duties performed within the job.

DEFINITION

To perform a wide variety of personnel administration duties involving recruitment,
benefit administration, and workers' compensation administration; to coordinate
employee events; to provide information and assistance to City employees regarding
City personnel policies and procedures; and to provide administrative and clerical
support to the Personnel Director and Personne! Officer. This position is not overtime
exempt. The City has the discretion to make occasionai adjustments of the work week,
work day or hours for this position to serve the interest of the City's operation and
mission.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Personnel Director and Personnei Officer.
May exercise lead worker supervision over cierical staff.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:

Essential Functions:

1. Plan and coordinate recruitment activities; including the preparation of job
announcements and help wanted advertisements, dispatch to proper locations,
answer phone inquiries; arrange testing and interviewing; notify applicants of
acceptance or rejection.

2. Provide responsible staff assistance and support to the Personnel Director and
Personnel Officer.

3. Conduct employee orientation; prepare and process personnel documents
related to hiring; answer employee questions regarding policies and procedures.

4. Process employee separations including resignations and dismissals; process
employee evaluations and personnel action forms; maintain personnel records
and files.

5. Prepare and process all mandatory forms in all workers' compensation injuries;

coordinate insurance renewal briefings and process all changes.
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6. Coordinate employee safety training, computer training and development
programs; obtain speakers and notify employees; maintain attendance log and
files for injury prevention program, Cal/OSHA and other Federal and State
mandated personnel programs.

7. Assist with employee health, dental, vision and long-term disability benefit plan
administration; assist employees with claims, benefit related questions, concerns,
City personnel rules and reguiations.

8. Maintain a calendar of activities, meetings and various events for assigned
director; coordinate activities with other City departments, the public and outside
agencies; make necessary travel arrangements.

9. Provide clerical support duties including type, format, edit, revise and proofread a
wide variety of reporis, forms, letters, memoranda and statistical charts; type
from rough draft or verbal instruction; independently compose correspondence
related to assigned responsibilities.

10.  Serve as secretary to Safety Committee; take and transcribe minutes and record
information.

11. Requisition materials and supplies as required; prepare, file and record purchase
orders.

12.  Update human resources related computer records.

Marginal Functions:

1. Assist in a variety of depariment operations; perform special projects and
assignments as requested.

2. Serve as emergency response worker as necessary.
3. Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:

Legal aspects of human resources management including unfair labor practices,
discrimination and harassment.

Principles and practices of employee recruitment, selection, and management.

General personnel policies and procedures applicable to the City.

Operations, services and activities of assigned department.
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Modern office procedures, methods and equipment.

Business letter writing and basic report preparation technigues.
Principles and procedures of record keeping.

English usage, spelling, grammar and punctuation.

Basic mathematical and statistical principles.

Pertinent Federal, State and local laws, codes and regulations.
Principles of supervision, training and performance evaluation.

Ability to:

Coordinate, organize and review the work of staff in the area of work assigned.

Interpret and explain Department policies and procedures.

Perform responsible clerical human resources duties involving the use of independent
judgment and personal initiative.

Understand the organization and operation of the City and of outside agencies as
necessary to assume assigned responsibilities.

Independently prepare correspondence.

Prioritize work and perform muitiple functions at once.

Type and/or enter data intc a computer at 2 speed necessary for successful job
periormance.

Work independently in the absence of supervision.

Work cooperatively with other departments, City officials and outside agencies.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain effective working relationships with those contacted in the
course of work.

Maintain physical condition appropriate to performance of assigned duties and
responsibilities.

Maintain mental capacity, which allows for effective interaction and communication with
others.

Maintain effective audio/visual discrimination and perception to the degree necessary
for the successful performance of assigned duties.

Develop working knowledge of Pertinent Federal, State and local laws, codes and
regulations including CailPERS, ADA, FMLA, California Family Rights Act,
Pregnancy Disability Act, FLSA, Aficz=- - ~. -z ¢ and COBRA.

Experience and Training Guidelines:

Any combination of experience and training that would likely provide the required
knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities
would be:

Experience

Equivalent to three years of increasingly responsible administrative secretarial
experience.
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Training

Equivalent to the completion of the twelfth grade supplemented by specialized
training and college level course work in personnel or human resources.

License or Certificate:

Possession of or ability to obtain and maintain an appropriate, valid California driver's
license.

WORKING CONDITIONS

Environmental Conditions:

Office environment; exposure to computer screens.

Physical Conditions:

Essential functions may require maintaining physical condition necessary for sitting for
prolonged periods of time; light lifting, carrying, pushing and puliing; reaching; handling;
use of fingers; talking; hearing; near acuity.
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IRRIGATION SPECIALIST

Class specifications are intended o present z descriptive list of the range of duties
cerformed by employees in the class. Specifications are not intendec to reflect ali
duties performed within the job

SEFINITION

; : C_USE & VB consiruction machinerny ana

perform a valew of rnical fasks :aiative to zSsigned areas of responsipility.
nas the giscretion 10 make occasionai adiustments of the work week, work “av OF
workea for this position [0 serve ithe inierest of the City's operation ang mission. This

JOSItion is 1ot oveTime exemoL
MSTINGLZNING CHARADTERISTIOE
TS IS A0 B0VENSEen LoUrney ieve: Tiss in e dMaintenancs WOorkKer series. i adciucy

¢ construction, mainienance, and repair of irrigation sysiems, empiovees within inis

class may be reguired to complete routine fasks assigned io the Maintenance Worker 1l
nosition. Emplovees are distinguishea from the Maintepance Worker iil position by the
ievel of responsibility assumed and the complexity of assignea duties and certain
assianed proiects, particularly relatec 1o irrigation sysiems. Employees at this tevei may
iead and oversee lower level stafi during certain assigned projects. Employees are
distinguished from ihe Senior Maintenance Worker position by the temporary lead
worker supervision responsibilities of this position, during occasional implementation ¢f
certam assigned projects, in comparison to the Senior Maintenance Worker's reguiar
‘ead werker sunervision responsibilities. =mployees at this level are required (o be fully
rained in ab procecdures related o irrigation sysiems and waler managemen:
rechniques. as well as other assigned areas of responsibility.

SUPERVISION RECEIVED AND eXERCISED

Receives direzion rom bupef"VlSO“\’ L rnanagement siai.
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e NPT P S = A Ao afatf Ariae-
JCCasionaily  permorms s eat  worker over maintenance  stail ouring  proecs

‘mpilemeniaiion.

Assists supervisor or management siafi with monitoring contractor oerformance. ana
overseeing rcation, and iandscape insiailation proiecis
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ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essentfiai and of
important responsibilities and duiies may include. but are not limited 1o, ihs followinc.

Essentiai Functions:

Srovide responsibie staif assisiance and SuS 50 G 3SSIGNBL SUDSIVISCIY stail
cystems for s DarkwE Yy A L
o O raview e WOrkK of SI21T auning

siers o streeiscesass carkways, |
LVETSEe and sarucipate it e

4 Ensure the adherence o safe work practices ana procedures. instruct workers i
the use o7 all safetv ecuinment: ensure comnliance with 354 reguialions.

B. Provide support 10 supervisory of management staff administering maintenance
contracts for streets, parkways. parks. ouildings or other facilities: conduc®
inspections; meet with contractors to discuss mainierance issugcs.

7 Maintain irngation maintenance records; prepare and file reporis.

A, Estimate time, maierials. and sguipment required for icbs assigned.

C. Srepare detailed projec” Jascriptions ana obtair cost proposa;s for materisi

aquipm em and Droiﬂci :onstruction’ orepare project scheduies; coordinate anc
as3ist witiz oversighi of e work of consuiianis anc contracicrs

i uate orrigator aysiems or T ang imorovsmenis reQuisiti
materials as reguired; prepare inspec&im renors.

. Consiruct ormes, ia \, ale on %ic‘owaﬁ{s siree= ana other reiatec
areas; dig dz fches. bac d noies. install drain pioes; nerform minct
nuilding maintenan

2. Break and repair concreie and asphali suriaces; excavate and replace concreie

a“fd asphalt surfaces: perfoerm hot patching and sealing of surfaces; shovel and
ake asphai. -
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13. Set up and fake cown traffic warning devices and barricades for raflic conirol

14. Maintain roadwavs by removing sand. cravel and depris: clean and maintain
storm drains, pipes anc catch basins.

nzinignance  aguipment znd i
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VIEKE  TeCOMIMEntALoNS  ONCEMING ns

4 T .
rrgation systems; 38s8ists i planning new 'mprovg«, .
facilities,
i Mainigin Citvy [aciities. repair onnking fcuniaing, saini @nd r'2pay (Ss7odms:

remove graffiii; inspect security Hgnting.

18, Miaintain ang repair an
maintenance districis
""ic,a ic” controliers 'r‘:czudinq Dt
ie0. and raqic: somputer ¢

Plant trees and shrups: instail new planters.

:’,.Lb

20. Conduct _annual _inspection, festinc and certification of backilow nrevention
devices.

21, Respana o public inquiries in £ courieous manner; previca mmjormation within the
area of assignment; resolve complaints in an efficient and iimely manner.

22. May periorm cusfodial duties including cleaning resirooms anc offices; maintain
andg ciean floors: dust office machings; ciose buildings.

23. Mayv perform crossing guard duties o escort children ang
i & safe mannsr afier verifving visually 2n2 audib) mes
intersection,

Marginal Funciions:

L. Serve as emergency response WOrker as necessary.

Z. ~erform related dulies anc responsibilitias as required.

QUALIFICATICNS

Knowledge of: .
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Methods and technicues of irricaion mainienance activities related ic zrea 0f work

assigned.
Working knowiedge of a variety of irrigation systems, including but not limited o drip

irrigation sysiems, turi rotors and impac: spravs, anc shrub rotors and sorayvs.

Ability to read and ungersiand irrigatic des:qr bi aﬂorﬂtc and make recommendations
ased Cn eguipment costs, 'Qﬂ:xk; DTES ¢ '

nowiedge of imication

Knowledge of avapolr

Ability 1o calcuiaie g

and pressure i0ss ch

—quipment and toois used in the arez o7 work assigned.

Occupational hazards and standarc safaty praciices.

Jse of _chemicais, nerbicides ang fertilizars

Principles of lead supervision and raining.

ot

CD

1Spn'ado . prac

Ability 1o

ead, organize  and review (ne worl ¢ sian
maependemi\, cermorm (he mest difficull mainienance 204 repalr wers nohe areg of
WOrk assigned.
interpret, expiain, and enforce depariment policies and procedures as they reiate {o
special projects.
Operate a variety of ciganing, mainisnancs anc rsoair ecuioment in a saie and aoffective
manner.
Perform a variety of manua: iasks for exiended periods of time and ir Jnfavorabie
weather conditions.
“erform heavy manual iabor.
Work independently ir the absencs o sLDENVISIC.
—ead multiple projectis at once.

~nderstand anag foliow orat and writter: insiyuctons.
Lommunicale ciary and concisely. poir orally ang i witing.
=stablish anc maintam efectve wors: o Jelatonshiss with those conaciad i s

course of work.

Maintain physicai condition approcnais ¢ the serformance ol assigned cizies and
responsibilities.

Maintain mental capacity, which allows tne capability of making sound d
demonstrating intellectuai capabilities.

I

cisions and

Maintain effective audic/visual disciimination anc perception ic the degree necessary

for the successful performance of assianed duties.
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Experience ana Training Guidelings:

Any combination of experience and iraining zp'te_ would likely provide the requ;’rec
knowledqge and abilities is qualifying. A typical way ic obtain the knowiedge and abiliiie
would be:

Training

Zauivalent tc comoenorn of wallih graas
License o Lertiticans:
Posseszic” o ] nL AT SLoThonsie )
license.

&

Within twelve (12 monins o ampioymeant. e empiovee shai ob’air» and thereaite.
continuousiv mainiain ong ¢r more of the foliowing licenses or certificates, based or
department and specific assigniments, as gstermined by the uw Manager: Certifiec
Backflow Prevention Device Tester {Ventura County Environmental Heaitﬁ Division;
Landscape irriaation Auditcr Course {rrication Association); and Tizss A or B California

Driver's License.

WORKING CONDITIONS

Environmental Conditions.

Field environment; exposure 16 outsige atmospheric conditions: exposure to noise, dust,
grease, smoke, fumes gases oo oiner atmosghernc conditions that mav affec e

respiratory svstem. eves ¢~ ski~ work ground ~moving mechanica: narts of aquipmenr:

2g
e U T § ol
00ls or machinery work in Yol axposed oigces

Physica: Conditions:

Essentiai funciions may reguire mainaining savsical conditicr. necessary 1or sitting
standing cr walking for prolonged periods of tinie; travel to various locations; operating
motorized vehicles; medium ¢ heavy lifting, carrving, pushing and puiling: climbing;
balancing; stooping. kneelinc: crouching: crawling; reaching: handiing: use of fingers:
talking: Rhearing; near anc :ar acuily:, gspth perception: exposure to heat, noise,
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outdoors. vibration. confined wWork  space, chemicals, ousi
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RECREATION SERVICES MANAGER

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended tc reflect all
duties performed within the job.

DEFINITION

To plan, implement and administer adult and youth recreaiion programs and activities.
to assign and oversee recreation staff, contractors, and voiunteers providing safe and
well managed recreation programs to children, teens. adults and other specialized
customers including but not limited to adult and vouth sports, leisure classes, special
events, day camps and related programs; to manage recreation facilities, and o
effectively market and promote these and other programs. This position is overtime
exempt.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Parks and Recreatior: Director, division head, or other
assigned supervisor.

Exercises direct and primary supervision over supervisory, professionai, technical,
recreation and clerical support staff including volunteers; adminisiers contracts and
monitors performance.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:

Essential Functions:

1 Plan, prioritize, assign, supervise and review the work of staff responsibie for
planning and implementing recreation programs and special events; adult and
youth sports, recreation facilities, recreation classes and excursions, teen
programs, day camp, and clerical support staff.

2. Provide responsible staff assistance and suppori to the Parks and Recreation
Director or other assigned supervisor.

3. Supervise, schedule and delegate duties to staff; review and process staff time
cards; train staff, contractors, umpires, and officials on policies and procedures.

4. Administer recreation programs: develop and manage recreation contracts;
schedule usage of facilities, make park reservations, and approve park rental
permits; oversee and process class reqistrations, payments, insurance policies,
deposits, warrants _and refunds; schedule games. practices, and classes and
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playoffs; prepare instruction manuals, brochures, and ads; order reguired
materials, supplies and awards.

May oversee maintenance and repair of recreation facilities and eguipment; work

with contractors and vendors on building repairs and park facility improvements;
inspect facility and grounds and test equipment: purchase program supplies and

equipment.

Participate in the seiection and evaluation of recreation staff; conduct staff

interviews: provide or coordinate staff training: work with employees {o correct
deficiencies: impiement discipline procedures.

Prepare and administer program and division budgets, submit budget

recommendations, monitor expenditures, perform accounting for each program
area as necessary, prepare various financial reports as reguired.

Scheduie, implement, promote and publicize a variety of recreation programs

and special events: design. layout, edit. proofread and write brochures and
newsletters; sell advertising, write press reieases and public service
announcements, prepare special event pubiicity fivers.

Prepare analytical and statistical reports to Parks and Recreation Director, City

LR

Manager, Parks and Recreation Commission, and City Council on operations
and activities.

Develop and implement departmental, operational, administrative, program, and

il

other policies, procedures, and forms.

Collect, compile, and analyze complex information from various sources on a

12.

variety of specialized topics related to assigned programs: prepare reports which
present and interpret data, and identify alternatives; make and justify
recommendations.

Prepare ordinances, resolutions and other supporting program documents:

1ex

prepare and monitor program grants and related proposals

Administer maintenance and service contracts; develop requests for proposais;

14.

conduct research on specifications.

Participate in the drafting and implementation of division goals, policies and

15,

procedures.

Receive and respond to complaints and questions from the general public:

review problems and recommend corrective actions; prepare summary reports as
required.
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16. Make oral and wriiten preseniations to the City Councii, Parks and Recreation
Commission, staff, the public and professional groups.

17. Participate in various committees: attend and paricipaie in_professional group
meetings.

Marginai Functions:

1. Serve as emergency response worker as necessary.

2. Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:

Operations, services and acijvities of City recreation pregrams.

Recreation planning for aduits, youth, teen and other iargeted populations.

Principles of supervision, training and performance evaluation.

Principles and practices of contract management.

Desktop publishing software and other types of software.

City forms, procedure, and policies.

Modern office procedures, methods and equipment.

Marketing standards and practices.

Purchasing procedures and practices.

Modern and complex principles and practices of recreation services and youth camp

administration.
Pertinent Federal, State, and local laws, codes and regulations.
Prepare clear and concise reports.
Lead and instruct groups and individuals.

Ability to:

Supervise, organize, and review the work of lower level staff,

Select, supervise, train and evaluate staff.

Interpret and explain City policies and procedures.

Develop and maintain financially self-supporting activities and programs.
Communicate clearly and concisely, both orally and in writing.

Plan and schedule multiple recreational and educational programs.

Operate and use modern office equipment including computer, printers and copiers.
Enter data on a computer at a speed necessary for successful job performance.
Produce publications through desktop publishing.

Recruit, motivate, and encourage volunteers.
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Respond tactfully, clearly, concisely and appropriately to inquiries from the public, press
or other agencies on sensitive issues in area of responsibility.

Establish and maintain effective working relationships with those contacted in the
course of work inciuding City officials and the general public.

Maintain physical condition appropriate to the performance of assigned duties and
responsibiiities.

Maintain mental capacity, which _aliows the capability of making sound decisions and
demonstraiing intellectual capabilities.

Maintain effective audio/visual discrimination and perception fo the degree necessary
for the successful performance of assigned duties.

Experience and 7raining Guiaeiines:

Any combination of experience and lraining that would likely provide the required
knowledge and abilities is gualifying. A typical way to obiain the knowledge and abilities
would be:

Experience

Four vears of increasingly responsible experience in recreation planning,
including two vears of direct and primary supervisory responsibility.

Training

Equivalent io a Bachelors degree from an accredited college or university with
major course work in recreation, physical education, leisure studies, sociology,
communications, or a related field. One year of the education requirement may
be substituted with five years of responsible and related work experience in
recreation.

License or Certificate:

Possession of or ability to obtain and maintain an appropriate, valid California driver's
license.

Possession of or ability to obtain, an appropriate, valid CPR and basic first aid
certificate.

WORKING CONDITIONS

Environmental Conditions:

indoor and outdoor recreational facilities; irregular work hours: exposure to outside
atmospheric conditions; may work in or around water and slippery surfaces, exposure to
computer screens.
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SENIOR HUMAN RESOURCES ANALYST

Class specifications are intended to present a descriptive list of the range of duties
performed by employees in the class. Specifications are not intended to reflect all
duties performed within the job.

DEFINITION

This is the highest journey level position in the Human Resources Analyst series.
Positions at this level are distinguished from the Analyst level by having a broader
application and organizational knowledge in human resources administration, assisting
with more complex and varied tasks, understanding human resources theories and
principles, and the exercise of independent judgment and initiative within the scope of
their authority. This position performs a wide variety of responsible and compiex
administrative _and analytical duties such as to oversee assigned administrative
processes, procedures and programs; to perform _a wide variety of personnel
administration duties involving recruitment, benefit administration, and workers'
| compensation administration; to coordinate employee events, training and employee
development programs; to provide information and assistance to City employees
regarding City personnel policies and procedures; to assist with and perform assigned
risk management activities; and to provide administrative support to the Personnel
Director or Personnel Officer as designated in the City's Personnel Rules. This position
is overtime exempt.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Personnel Director or Personnel Officer.

Exercises direct and primary supervision over technical and clerical staff, administers
contracts and monitors performance.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS--Essential and other
important responsibilities and duties may include, but are not limited to, the following:

! Essential Functions:

1. Provide responsible staff assistance and support o the Personnel Director or
Personnel Officer.

2. Plan and coordinate recruitment and selection activities; including the preparation
of job announcements and advertisements, answer telephone inquiries; arrange
testing and interviews, conduct background checks; prepare employment letters:
arrange for physicals and fingerprinting; conduct new employee orientation.
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Process employee separations including resignations and dismissals; oversee

employee evaluation process to insure timely and thorough reports and
personnel action forms; maintain personnel records and files.

Prepare and process all mandatory forms for all workers' compensation injuries;

coordinate activities with City's claims administrator. maintain employee injury
records and prepare and post annual injury log as required by Cal/OSHA.

Assist City's Risk Manager, as _needed, on insuance anc atioy inauers,

~cluding employee safety training and inspections, appropriate record keepmq
and notification, ana pariicipating on the Safety Committee

LvEMSEs 8K Tanadeimend insuranté and 0S5 CONiFg: and e e 4t Thé

=isk Manager.

ASSUMe  CIYect responsibility 107 employee neneiits adminisiratorn, ncluding
tiromen:, deferred "'ompensa*"O” Dmp!ovee assistance program. %nsurance;
: flexihie spending accounts; assist piovees wiin slaims an¢ hen
iagtions and COHC@H“Q and coo;dmaze aemploves nriefings oo prov

G oner enrollments ‘or such programs.

Plan and implement employee recognition activities.

oW

Assist with coordination of City's volunteer program including recruitment,

recognition, and maintaining appropriate records.

Provide technical support as needed for labor relations negotiations.

Assist with administration of classification and compensation pians and as

o

needed labor agreement(s).

Assist with customer service enhancement activities.

D)

Monitor conformance with federal, state and iocal personnel laws, requlations

and policies such as child labor, Immigration and Naturalization, ADA, FMLA,
California_Family Rights Act, Pregnancy Disability Act, FLSA, COBRA, EEQC.
Affordabie Zare Act. and prepare all bulletin board postings as required.

Serve as City's contact for employment verification, reference checks, wage and

(@3]

earnings assignment orders, state disability and unemployment ciaims, and
similar matters.

Coordinate, monitor, and provide employee training and development programs

including providing information about training opportunities to City Departments

and employees, documenting training received in personnel files, and evaluating
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the effectiveness and quality of the training provided.

16. Assume direct responsibility for monitoring and administering assigned program
areas: assist in assigned administrative support functions including budget; may
direct the work activities of assigned clerical and technical personnel or other
subordinate staff: participate in employee selection; prioritize and coordinate
work assignments: review work for accuracy.

17, Provide responsibie staff assistance and support to assigned management staff
and department or program area.

18. Assist in developing and implementing operational, administrative, program, and
other policies and procedures; assist in contract negotiations; prepare and review
employee performance gvaluations.

19. Collect, compile, and analyze complex information from various sources on a
variety of specialized topics related to assigned programs; prepare reports which
oresent and interpret data, and identify alternatives; make and justify
recommendations.

20. Participate in the drafting and implementation of Human Resources/Risk
Management Division goals, policies and procedures.

2. Receive and respond to compiaints and questions from the general public;
review problems and recommend corrective actions; prepare summary reports as
required.

22. Participate in special projects and studies including compiex research of new
programs and services, budget analysis and preparation, and feasibility
analyses; prepare and present reports.

25, Prepare comprehensive technical records and analytical reports pertaining to
assigned area of responsibility; conduct research and comprehensive data
collection efforts to support analysis.

24, Develop and design departmental, operational and administrative procedures or
forms as required.

25. Attend and participate in professional group meetings.

20, Mare oral and writien presentations (¢ tne City Counc sall, ihe public ono
orofessional groups.

27 Ass:st with coniract administration for crivate consuliants.
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Marginal Functions:

1. Assist in 2 variety ol department operations; 2erform spscian Sroecis ang

assignmenis as requesied.

z. Serve as emergency response worker as necessary.

. Perform related duties and responsibilities as required.

QUALIFICATIONS

Knowledge of:

Legal aspects of human resources management inciuding unfair iabor practices,
discrimination and illegal harassment, and other matters related to employment
law.

Pertinent Federal, State and local laws, codes and regulations inciuding PERS. ADA,
FMLA, California Family Rights Act, Pregnancy Disability Act, FLSA, -“crdani
Care Act, and COBRA.

Principles and practices of employee recruitment, selection, and management.

General risk management related laws, policies and procedures

Principles of mathematics and statistics.

Principles of supervision, training, and performance evaluation.

Principles and practices of budget administration.

Principles and practices of contract administration.

Methods of research, program analysis, and report preparation.

Policies and procedures of the assigned department.

Public relations techniques.

Principles and procedures of accounting and procurement practices.

English usage, spelling, grammar and punctuation.

Modern office procedures, methods and equipment.

Spreadsheet, word processing and human resources =1¢ financiai managemens
scftware.

BPrincinles and procedures of rscord Keening

Research, analytical techniques and the public policy deveiopment theory.

Federal, State and local laws, codes and regulations.

Ability to:

Coordinate, organize, and review the work of staff in the area of work assigned.
Interpret and explain City rules, policies and procedures.

Perform complex administrative and analytical activities for assigned programs.
Maintain confidentiality of information.
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Independently perform administrative and analytical activities in the area of work
assigned.

Understand the organization and operation of the assigned depariment and outside
agencies as necessary to assume assigned responsibilities.

Interpret and apply administrative and departmental policies and procedures.

Effectively manage contracts and evaluate the work of contractors.

Perform responsible and difficult administrative work involving the use of independent
judgment and personal initiative.

Research, anaiyze, and evaiuate programs, policies. and procedures.

Analyze problems, identify alternative solutions, project consequences of proposed
actions and implement recommendations in support of goals.

Research, deveiop and prepare ordinances, resolutions, contracis, and technical
reports and associated summary data for presentation to City Council and others.

Prepare clear and concise reports.

Operate and use modern office equipment including computer, printers and copiers.

Enter data on a computer at a speed necessary for successful job performance.

Research, analyze, and evaluate new service delivery methods, procedures and
techniques.

Independently prepare correspondence and memoranda.

Communicate clearly and concisely, both orally and in writing.

Respond tactfully, clearly, concisely and appropriately to inquiries from the public, press
or other agencies on sensitive issues in area of responsibility.

Establish and maintain effective working relationships with those contacted in the
course of work.

Maintain_mental capacity, which_allows the capability of making sound decisions and
demonstrating intellectual capabilities.

Maintain effective audio/visual discrimination and perception to the degree necessary
for the successful performance of assigned duties.

Maintain physical condition appropriate to the performance of assigned duties and
responsibilities.

Experience and Training Guidelines:

Any combination of experience and training that would likely provide the required
knowledge and abilities is qualifying. A typical way to obtain the knowledqge and abilities
would be:

Experience

rive years of increasingly responsible human resources cxoenernce, including
administrative_and anaiytical experience, preferably within a local government
environment, and including two years of supervisory responsibility.

Training
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Equivalent to a Bachelors degree from an accredited college or university with
major course work in public administration, business _administration or a related
field. One year of the education requirement may be substituted with two years of
responsible administrative and analytical work experience.

License or Certificate:

Possession of or ability to obtain and maintain an appropriate, vaiid California driver's
license. Certification from a professional, »uniis secios human “esources association
desirable.

WORKING CONDITIONS

Environmental Conditions:

Office environment; occasionai field environment; exposure to computer screens.

Physicai Conditions:

Essentiai junctions may require maintaining pnysical condition necessary for sitting for
prolonged periods of time; light lifting, carrying, pushing and puiiing; reaching; handling:
use of fingers; talking; hearing; near acuity.
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ATTACHMENT 2

RESOLUTION NO. 2014-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
MOORPARK, CALIFORNIA, AMENDING THE SALARY PLAN
FOR COMPETITIVE SERVICE, NON-COMPETITIVE SERVICE
AND HOURLY EMPLOYEES, AND RESCINDING RESOLUTION
NO. 2014-3311

WHEREAS. the City Council at its meeting on November 5, 2014, adopted an updaiec
Classification Plan Resolution {o incerporate revisions o various iob descriptions. inciuding
adding new and revised iob descriptions. reguiring related changes ¢ the position titiss in the
Ciiy's Salary Plain: anc

WHEREAS  the City Council getermined {0 creale Or fevISe salary ranges ior Assistan”
Planner. Associate Flanner i and ., irrigation Specialist, Pianning Manager ang Senior
Human Resources Analyst, and revise the Recreation Superintendent position titie ¢
Recreation Services Manager.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MOORPARK DOES
HEREBY RESOLVE AS FOLLOWS:

SECTION 1. The Salary Plan of hourly rates is hereby adopted for all of the positions
herein listed:

Non-Competitive Service Positions* Salary Range
City Manager 100
Assistant City Manager 91
Deputy City Manager 89
Administrative Services Director 87
City Engineer/Public Works Director 87
Community Development Director 87
Public Works Director 87
Parks and Recreation Director 83
Assistant to City Manager/City Clerk 83
Finance Director 83
Planning Director 83
Assistant City Engineer 77
Economic Development and Housing Manager 77
Parks and Landscape Manager 77
Hlapning-Manager——— — 77
Senior Civil Engineer 77
Budget and Finance Manager 75
Planning Manager 73
Administrative Services Manager 71
Assistant to City Manager 71
Finance/Accounting Manager 71
Information Systems Manager 71
Recreation/Community Services Manager 71

* All Non-Competitive Service Positions are exempt from payment of overtime. 262
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Non-Competitive Service Positions*

Accountant Il

Associate Civil Engineer

City Clerk

Landscape/Parks Maintenance Superintendent

Principal Planner

Public Works Supenntendent/lnspector
gentervices Marager

Senior muman RasochS Anaiyst

Senior information Systems Analyst

Senior Management Analyst

Accountant |

Active Adult Center Supervisor

Assistant City Clerk

Assistant Engineer

Human Resources Analyst

Information Systems Analyst

Management Analyst

Parks and Facilities Supervisor

Pubtic Works Supervisor

Recreation Supervisor

Competitive Service Positions

Associate Planner |i

Human Resources Specialist
Recreation Specialist
Vector/Animal Control Specialist
Assistaniociate Planner ¢
Administrative Specialist
Executive Secretary

Human Resources Assistant
Recreation Coordinator Il
Senior Account Technician
Account Technician Il

Active Adult Center Coordinator
Assistant Planner |

Code Compliance Technician il
Deputy City Clerk i

information Systems Technician i
Vector/Animal Control Technicianl!
Facilities Technician
Administrative Assistant Il
Community Services Technician
Deputy City Clerk |

Maintenance Specialist
Recreation Coordinator |l
Senior Maintenance Worker

Salary Range

67
67
67
67
67
67
67
67
67
62
62
62
62
62
62
62
62
62
02

Salary Range

59
59
59
59
56
53
53
53
53
53
51
51
51
51
51
51
51
49
48
48
48
47
47
47

All Non-Competitive Service Positions are exempt from payment of overtime.
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Competitive Service Positions Salary Range
Vector/Animal Control Technician | 47
Account Technician | 46
Information Systems Technician | 46
Administrative Assistant | 45
Community Development Technician 45
irrigation Specialis: 45
Code Compliance Technician | 43
Maintenance Worker il 43
Crossing Guard Supervisor 41
Office Assistant Il 41
Maintenance Worker i 39
Recreation Coordinator | 39
Teen Coordinator 39
Account Clerk ! 38
Account Clerk | 34
Laborer/Custodian IV 34
Recreation Leader IV 34
Office Assistant |} 34
Recreation Assistant 32
Maintenance Worker i 31
Office Assistant | 29
Hourly Positions** Salary Range
Recreation Leader i} 32
Senior Nutrition Coordinator 32
Intern 30
Laborer/Custodian i 28
Recreation Leader |l 22
Records Clerk 20
Laborer/Custodian Il 18
Clerical Aide/Crossing Guard 18
Crossing Guard 18
Box Office Cashier 14
Clerical Aide Il 14
Recreation Leader | 14
Laborer/Custodian i 10
Clerical Aide | 6
Recreation Aide 6

SECTION 2. The corresponding salaries for the ranges established in Section 1 of
this resolution are attached hereto and incorporated herein as the “Hourly Salary Schedule”
Table. The Bi-Weekly Salary for each range may be calculated by multiplying the Hourly
Salary by two thousand eighty (2,080) hours and dividing that calculation by twenty six (26)
pay periods. The Monthly Salary for each range may be calculated by multiplying the Hourly
Salary by two thousand eighty (2,080) hours and dividing that calculation by twelve (12)

ok An employee in a designated hourly position may be hired as regular part-time, consistent with the
definition in the City’s Personnel Rules.
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months. The Annual Salary for each range may be calculated by multiplying the Hourly
Salary by two thousand eighty (2,080) hours. The “Bi-Weekly Salary Schedule” and “Monthly
Salary Schedule” attached to this resolution are for information purposes, only, since
calculations are approximate due to rounding differences.

SECTION 3. The Salary Plan is based on ranges of two and one-half percent (2.5%)
and step increases of two and one-half percent (2.5%) with a total of thirteen (13) steps.

SECTION 4. City shall continue to pay a deferred compensation contribution into a
City approved deferred compensation program, for enrolled regular full-time and regular part-
time employees, and the contribution amount shall be as follows: City Manager - Three
percent (3.0%) of gross base salary, Department Head positions — two and one-half percent
(2.5%) of gross base salary, and ali other Management and Competitive Service regular fuil-
time and regular part-time positions — Two percent (2.0%) of gross base salary. Gross base
salary is defined as wages paid as described in the Salary Plan Schedule (reference Section
2, herein) and including longevity pay; and excluding bilingual pay, in-lieu insurance payment,
uniform cleaning allowance, leave cash-out, overtime pay, car and cellular telephone
allowances, and deferred compensation payment.

SECTION 5. Bilingual pay compensation for Spanish language bilingual skills shall
be paid to qualifiea regular full-time and part-time empioyees, consistent with the qualification
requirements approved in a Memorandum of Understanding between the City of Moorpark
and the Service Employees International Union CTW, CLC, Local 721, and to qualified non-
competitive service employees consistent with a City Council adopted management benefits
resolution. Qualification for bilingual pay shall be determined by the City Manager at his or her
sole discretion. The current rates per an approved MOU and management benefits resolution
are: forty cents ($.40) per hour for verbal bilingual pay, for all hours actually worked, and
including annual leave, vacation leave, City holidays, and sick leave, but not for disability
leave or other unpaid leave, for up to forty (40) hours per week; and fifty cents ($.50) per hour
for combined verbal/written bilingual pay, for all hours actually worked, and including annual
leave, vacation leave, City holidays, and sick leave, but not for disability leave or other unpaid
leave, for up to forty (40) hours per week.

SECTION 6. Longevity pay compensation shall be paid to qualified regular full-time
and part-time employees, consistent with the qualification requirements approved in a
Memorandum of Agreement between the City of Moorpark and the Service Empioyees
International Union CTW, CLC, Local 721 as follows:

121 to 180 Months of service — one-percent (1%),

181 to 240 Months of service — one and one-half percent (1.5%),

241 to 300 Months of service — two percent (2.0%)

301 or more Months of service — two and one-half percent (2.5%); and

Longevity pay compensation shall be paid to qualified Non-Competitive Service employees
consistent with the qualification requirements approved in a City Council adopted
management benefits resolution as follows:
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Department Heads and City Manager

61 to 120 Months of service — one percent (1.0%)

121 to 180 Months of service —~ one and one-half percent (1.5%)
181 to 240 Months of service — two percent (2.0%)

241 to 300 Months of service — two and one-half percent (2.5%)
301 or more Months of service — three percent (3.0%)

Management Employees

121 to 180 Months of service — one percent (1.0%)

181 to 240 Months of service — one and one-half percent (1.5%)
241 to 300 Months of service — two percent (2.0%)

301 or more Months of service — two and one-half percent (2.5%).

SECTION 7. Implementation of salary adjustments for positions noted in Section 1,
herein, shall be limited by the performance review system. Employees shall be evaluated prior
to their anniversary date, and salary adjustments shall be effective as of the first day of the
pay period in which the anniversary date occurs.

SECTION 8. The implementation of this Salary Plan shall be effective beginning with
the paycheck dated November 7, 2014.

SECTION 9. Resolution No. 2014-32" 1 is hereby rescinded in its entirety upon the
effective pay period for this revised Salary Plan (paycheck dated November 21, 2014).

SECTION 10. The City Clerk shall certify to the adoption of this resolution and shall
cause a certified resolution to be filed in the book of original resolutions.

PASSED AND ADOPTED this 5th day of November, 2014.

Janice S. Parvin, Mayor
ATTEST:

Maureen Benson, City Clerk

Exhibit A: Salary Schedules
(Hourly, Bi-weekly, and Monthly)
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EXHIBIT A
CITY OF MOORPARK
i HOURLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED HCVEMBER 21, 2014 )
RANGE | STEPA | STEPB | STEPC | STEPD | STEPE | STEPF | STEPG | STEPH | STEPI STEPJ | STEPK | STEPL | STEP M
6 -- -- -- -- -- 9.14 9.34 9.58 9.84 10.08 10.32 10.57 10.87
7 -- - -~ -- 9.14 9.34 9.58 9.84 10.08 10.32 10.57 10.87 11.13
| 8 -- -- - 9.14 9.34 9.58 9.84 10.08 10.32 10.57 10.87 11.13 11.39
9 - - 9.14 9.34 9.58 9.84 10.08 10.32 10.57 10.87 11.13 11.39 11.70
10 - 9.14 9.34 9.58 9.84 10.08 10.32 10.57 10.87 11.13 11.39 11.70 11.99
11 9.14 9.34 9.58 9.84 10.08 10.32 10.57 10.87 11.13 11.39 11.70 11.99 12.29
12 9.34 9.58 9.84 10.08 10.32 10.57 10.87 11.13 11.39 11.70 11.99 12.29 12.58
13 9.58 9.84 10.08 10.32 10.57 10.87 11.13 11.39 11.70 11.99 12.29 12.58 12.92
14 9.84 10.08 10.32 10.57 10.87 11.13 11.39 11.70 11.99 12.29 12.58 12.92 13.24
.15 10.08 10.32 10.57 10.87 11.13 11.39 11.70 11.99 12.29 12.58 12.92 13.24 13.55
16 10.32 10.57 10.87 11.13 11.39 11.70 11.99 12.29 12.58 12.92 13.24 13.55 13.90
17 10.57 10.87 11.13 11.39 11.70 11.99 12.29 12.58 12.92 13.24 13.55 13.90 14.24
| 18 10.87 11.13 11.39 11.70 11.99 12.29 12.58 12.92 13.24 13.55 13.90 14.24 14.59
19 11.13 11.39 11.70 11.99 12.29 12.58 12.92 13.24 13.55 13.90 14.24 14.59 14.96
20 11.39 11.70 11.99 12.29 12.58 12.92 13.24 13.55 13.90 14.24 14.59 14.96 15.34
21 11.70 11.99 12.29 12.58 12.92 13.24 13.55 13.90 14.24 14.59 14.96 15.34 15.72
22 11.99 12.29 12.58 12.92 13.24 13.55 13.90 14.24 14.59 14.96 15.34 15.72 16.12
|23 12.29 12.58 12.92 13.24 13.55 13.90 14.24 14.59 14.96 15.34 15.72 16.12 16.51
24 12.58 12.92 13.24 13.55 13.90 14.24 14,59 14.96 15.34 15.72 16.12 16.51 16.93
25 12.92 13.24 13.55 13.90 14.24 14,59 14.96 15.34 15.72 16.12 16.51 16.93 17.36
26 13.24 13.55 13.90 14.24 14.59 14.96 15.34 15.72 16.12 16.51 16.93 17.36 17.79
27 13.55 13.90 14.24 14.59 14.96 15.34 15.72 16.12 16.51 16.93 17.36 17.79 18.24
28 13.90 14.24 14.59 14.96 15.34 15.72 16.12 16.51 16.93 17.36 17.79 18.24 18.69
29 14.24 14.59 14.96 15.34 15,72 16.12 16.51 16.93 17.36 17.79 18.24 18.69 19.16
30 14.59 14.96 15.34 15.72 16.12 16.51 16.93 17.36 17.79 18.24 18.69 19.16 19.62
31 14.96 15.34 15.72 16.12 16.51 16.93 17.36 17.79 18.24 18.69 19.16 19.62 2013
32 15.34 15.72 16.12 16.51 16.93 17.36 17.79 18.24 18.69 19.16 19.62 20.13 20.62
33 15.72 16.12 16.51 16.93 17.36 17.79 18.24 18.69 19.16 19.62 20.13 20.62 21.14
34 16.12 16.51 16.93 17.36 17.79 18.24 18.69 19.16 19.62 20.13 20.62 21.14 21.66
[\ &1
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EXHIBIT A ]
CITY OF MOORPARK
HOURLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014

RANGE | STEPA | STEPB | STEPC | STEPD | STEPE | STEPF | STEPG | STEPH | STEPI | STEPJ | STEPK | STEPL | STEPM
35 16.51 16.93 17.36 17.79 18.24 18.69 19.16 19.62 20.13 20.62 21.14 21.66 22.23
36 16.93 17.36 17.79 18.24 18.69 19.16 19.62 20.13 20.62 21.14 21.66 22.23 22.78
37 17.36 17.79 18.24 18.69 19.16 19.62 20.13 20.62 21.14 21.66 22.23 22.78 23.33
38 17.79 18.24 18.69 19.16 19.62 20.13 20.62 21.14 21.66 22.23 22.78 23.33 23.91
39 18.24 18.69 19.16 19.62 20.13 20.62 21.14 21.66 22.23 22.78 23.33 23.91 24.51
40 18.69 19.16 19.62 2013 20.62 21.14 21.66 22.23 22.78 23.33 23.91 24.51 2513
41 19.16 19.62 20.13 20.62 21.14 21.66 22.23 22.78 23.33 23.91 24.51 25.13 25.76
42 19.62 20.13 20.62 21.14 21.66 22.23 22.78 23.33 23.91 24.51 25.13 25.76 26.41
43 20.13 20.62 21.14 21.66 22.23 22.78 23.33 23.91 24.51 25.13 25,76 26.41 27.07
44 20.62 21.14 21.66 22.23 22.78 23.33 23.91 24.51 25.13 25.76 26.41 27.07 27.74
45 21.14 21.66 22.23 22,78 23.33 23.91 24.51 25.13 25.76 26.41 27.07 27.74 28.44
46 21.66 22.23 22.78 23.33 23.91 24.51 2513 25.76 26.41 27.07 27.74 28.44 29.14
47 22.23 22.78 23.33 23.91 24.51 25.13 25.76 26.41 27.07 27.74 28.44 29.14 29.88
| 48 22.78 23.33 23.91 24.51 25.13 25.76 26.41 27.07 27.74 28.44 29.14 29.88 30.62
49 23.33 23.91 24.51 2513 25.76 26.41 27.07 27.74 28.44 29.14 29.88 30.62 31.39
50 23.91 24.51 25.13 25.76 26.41 27.07 27.74 28.44 29.14 29.88 30.62 31.39 32.17
51 24.51 25.13 25.76 26.41 27.07 27.74 28.44 29.14 29.88 30.62 31.39 3217 32.97
52 25.13 25.76 26.41 27.07 27.74 28.44 29.14 29.88 30.62 31.39 3217 32.97 33.79
53 25.76 26.41 27.07 27.74 28.44 29.14 29.88 30.62 31.39 32.17 32.97 33.79 34.65
54 26.41 27.07 27.74 28.44 29.14 29.88 30.62 31.39 32.17 32.97 33.79 34.65 35.51
55 27.07 27.74 28.44 29.14 29.88 30.62 31.39 32.17 32.97 33.79 34.65 35.51 36.40
56 27.74 28.44 29.14 29.88 30.62 31.39 32.17 32.97 33.79 34.65 35.51 36.40 37.32
57 28.44 29.14 29.88 30.62 31.39 32.17 32.97 33.79 34.65 35.51 36.40 37.32 38.24
58 29.14 29.88 30.62 31.39 32.17 32.97 33.79 34.65 35.51 36.40 37.32 38.24 39.20
59 29.88 30.62 31.39 3217 32.97 33.79 34.65 35.51 36.40 37.32 38.24 39.20 40.17
60 30.62 31.39 3217 32.97 33.79 34.65 35.51 36.40 37.32 38.24 39.20 4017 4117
61 31.39 3217 32.97 33.79 34.65 35.51 36.40 37.32 38.24 39.20 40.17 4117 42.20
62 32.17 32.97 33.79 34.65 35.51 36.40 37.32 38.24 39.20 40.17 4117 42.20 43.26
63 32.97 33.79 34.65 35.51 36.40 37.32 38.24 39.20 40.17 41.17 42.20 43.26 44.35
64 33.79 34.65 35.51 36.40 37.32 38.24 39.20 40.17 41.17 42.20 43.26 44.35 45.46
65 34.65 35.51 36.40 37.32 38.24 39.20 40.17 4117 42.20 43.26 44.35 45.46 46.59
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EXHIBIT A
CITY OF MOORPARK
HOURLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE | STEPA | STEPB | STEPC | STEPD | STEPE | STEPF | STEPG | STEPH | STEP| | STEPJ | STEPK | STEPL | STEP M
66 35.51 36.40 37.32 38.24 39.20 40.17 41.17 42.20 43.26 44.35 45.46 46.59 47.74
67 36.40 37.32 38.24 39.20 40.17 41.17 42.20 43.26 44.35 45.46 46.59 47.74 48.95
68 37.32 38.24 39.20 40.17 41.17 42.20 43.26 44.35 45.46 46.59 47.74 48.95 50.17
69 38.24 39.20 40.17 41.17 42.20 43.26 44.35 45.46 46.59 47.74 48.95 50.17 51.42
70 39.20 40.17 41.17 42.20 43.26 44.35 45.46 46.59 47.74 48.95 50.17 51.42 52.71
71 40.17 41.17 42.20 43.26 44.35 45.46 46.59 47.74 48.95 50.17 51.42 52.71 54.04
72 41.17 42.20 43.26 44.35 45.46 46.59 47.74 48.95 50.17 51.42 52.71 54.04 55.38
73 42.20 43.26 44.35 45.46 46.59 47.74 48.95 50.17 51.42 52.71 54.04 55.38 56.77
74 43.26 44.35 45.46 46.59 47.74 48.95 50.17 51.42 52.71 54.04 55.38 56.77 58.18
75 44.35 45.46 46.59 47.74 48.95 50.17 51.42 52.71 54.04 55.38 56.77 58.18 59.64
76 45.46 46.59 47.74 48.95 50.17 51.42 52.71 54.04 55.38 56.77 58.18 59.64 61.14
77 46.59 47.74 48.95 50.17 51.42 52.71 54.04 55.38 56.77 58.18 59.64 61.14 62.66
78 47.74 48.95 50.17 51.42 52.71 54.04 55.38 56.77 58.18 59.64 61.14 62.66 64.23
79 48.95 50.17 51.42 52.71 54.04 55.38 56.77 58.18 59.64 61.14 62.66 64.23 65.83
80 50.17 51.42 52.71 54.04 55.38 56.77 58.18 59.64 61.14 62.66 64.23 65.83 67.49
81 51.42 52.71 54.04 55.38 56.77 58.18 59.64 61.14 62.66 64.23 65.83 67.49 69.16
82 52.71 54.04 55.38 56.77 58.18 59.64 61.14 62.66 64.23 65.83 67.49 69.16 70.90
83 54.04 55.38 56.77 58.18 59.64 61.14 62.66 64.23 65.83 67.49 69.16 70.90 72.67
84 55.38 56.77 58.18 59.64 61.14 62.66 64.23 65.83 67.49 69.16 70.90 72.67 74.48
85 56.77 58.18 59.64 61.14 62.66 64.23 65.83 67.49 69.16 70.90 72.67 74.48 76.35
86 58.18 59.64 61.14 62.66 64.23 65.83 67.49 69.16 70.90 72.67 74.48 76.35 78.25
87 59.64 61.14 62.66 64.23 65.83 67.49 69.16 70.90 72.67 74.48 76.35 78.25 80.20
88 61.14 62.66 64.23 65.83 67.49 69.16 70.90 72.67 74.48 76.35 78.25 80.20 82.22
89 62.66 64.23 65.83 67.49 69.16 70.90 72.67 74.48 76.35 78.25 80.20 82.22 84.28
90 64.23 65.83 67.49 69.16 70.90 72.67 74.48 76.35 78.25 80.20 82.22 84.28 86.38
91 65.83 67.49 69.16 70.90 72.67 74.48 76.35 78.25 80.20 82.22 84.28 86.38 88.54
92 67.49 69.16 70.90 72.67 74.48 76.35 78.25 80.20 82.22 84.28 86.38 88.54 90.74
93 69.16 70.90 72.67 74.48 76.35 78.25 80.20 82.22 84.28 86.38 88.54 90.74 93.01
94 70.90 72.67 74.48 76.35 78.25 80.20 82.22 84.28 86.38 88.54 90.74 93.01 95.34
95 72.67 74.48 76.35 78.25 80.20 82.22 84.28 86.38 88.54 90.74 93.01 95.34 97.74
96 74.48 76.35 78.25 80.20 82.22 84.28 86.38 88.54 90.74 93.01 95.34 97.74 | 10017
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EXHIBIT A
CITY OF MOORPARK
HOURLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014

RANGE | STEPA | STEPB | STEPC | STEPD | STEPE | STEPF | STEPG | STEPH | STEPI| | STEPJ | STEPK | STEPL | STEPM
97 76.35 78.25 80.20 82.22 84.28 86.38 88.54 90.74 93.01 95.34 97.74 | 100.17 | 102.69
98 78.25 80.20 82.22 84.28 86.38 88.54 90.74 93.01 95.34 97.74 | 10017 | 102.69 | 105.24
99 80.20 82.22 84.28 86.38 88.54 90.74 93.01 95.34 97.74 | 100.17 | 102.69 | 10524 107.89
100 82.22 84.28 86.38 88.54 90.74 93.01 95.34 97.74 | 10017 ! 10269 | 105.24| 107.89 | 110.58
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EXHIBIT A
CITY OF MOORPARK
BI WEEKLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEPB STEP C STEP D STEPE STEPF STEP G STEP H STEP | STEP J STEP K STEPL STEP M
6 - - - .- - 731.20 747.20 766.40 787.20 806.40 825.60 845.60 869.60
7 - - - - 731.20 747.20 766.40 787.20 806.40 825.60 845.60 869.60 890.40
8 -- - - 731.20 747.20 766.40 787.20 806.40 825.60 845.60 869.60 890.40 911.20
9 - -~ 731.20 747.20 766.40 787.20 806.40 825.60 845.60 869.60 890.40 911.20 936.00
10 -- 731.20 747.20 766.40 787.20 806.40 825.60 845.60 869.60 890.40 911.20 936.00 959.20
11 731.20 747.20 766.40 787.20 806.40 825.60 845.60 869.60 890.40 911.20 936.00 959.20 983.20
12 747.20 766.40 787.20 806.40 825.60 845.60 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40
13 766.40 787.20 806.40 825.60 845.60 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60
14 787.20 806.40 825.60 845.60 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20
15 806.40 825.60 845.60 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00
16 825.60 845.60 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00
17 845.60 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20
18 869.60 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20
19 890.40 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80
20 911.20 936.00 959.20 983.20 1,006.40 1,033.60 1,069.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20
21 936.00 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60
22 959.20 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60
23 983.20 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80
24 1,006.40 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40
25 1,033.60 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80
26 1,059.20 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20
27 1,084.00 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20
28 1,112.00 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20
29 1,139.20 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80
30 1,167.20 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60
31 1,196.80 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40
32 1,227.20 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60
33 1,257.60 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20
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EXHIBIT A
CITY OF MOORPARK
Bl WEEKLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEPB STEPC STEPD STEPE STEPF STEP G STEP H STEP { STEP J STEP K STEP L STEP M

34 1,289.60 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80
35 1,320.80 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40
36 1,354.40 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40
37 1,388.80 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40

| 38 1,423.20 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80

| 39 1,459.20 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80
40 1,495.20 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40
41 1,532.80 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80
42 1,569.60 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80
43 1,610.40 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60
44 1,649.60 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20
45 1,691.20 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20
46 1,732.80 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20
47 1,778.40 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40
48 1,822.40 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60
49 1,866.40 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20
50 1,912.80 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60
51 1,960.80 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60
52 2,010.40 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20
53 2,060.80 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00
54 2,112.80 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80
55 2,165.60 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00
56 2,219.20 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60
57 2,275.20 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20
58 2,331.20 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00
59 2,390.40 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60
60 2,449.60 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60 3,293.60
61 2,511.20 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60 3,293.60 3,376.00
62 2,573.60 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60 3,293.60 3,376.00 3,460.80
63 2,637.60 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60 3,293.60 3,376.00 3,460.80 3,548.00
64 2,703.20 2,772.00 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60 3,293.60 3,376.00 3,460.80 3,548.00 3,636.80
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EXHIBIT A
CiITY OF MOORPARK
Bl WEEKLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEP B STEP C STEP D STEP E STEPF STEP G STEP H STEP | STEP J STEP K STEP L STEP M _l

65 2,772.00 2,840.80 2,912.00 2,985.60 3,0569.20 3,136.00 3,213.60 3,293.60 3,376.00 3,460.80 3,548.00 3,636.80 3,727.20
66 2,840.80 2,912.00 2,985.60 3,059.20 3,136.00 3,213.60 3,293.60 3,376.00 3,460.80 3,548.00 3,636.80 3,727.20 3,819.20
67 2,912.00 | 2,985.60 | 3,059.20 | 3,136.00 | 3,213.60 | 3,293.60 | 3,376.00 | 3,460.80 | 3,548.00 | 3636.80 | 3727.20 | 3,819.20 | 3,916.00
68 2,985.60 | 3,059.20 | 3,136.00 | 3,213.60 | 3,293.60 | 3,376.00 | 3,460.80 | 3548.00 | 363680 | 3727.20 | 3,819.20 | 3,916.00 |  4,013.60
69 3,059.20 |  3,136.00 | 3,213.60 |  3,2903.60 | 3,376.00 | 3,460.80 | 3,548.00 | 3,636.80 | 3,727.20 | 3,819.20 | 3,916.00 | 4,013.60 | 4,113.60
70 3,136.00 3,213.60 3,293.60 3,376.00 3,460.80 3,548.00 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80
71 3,213.60 3,293.60 3,376.00 3,460.80 3,548.00 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20
72 3,293.60 3,376.00 3,460.80 3,548.00 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 |
73 3,376.00 3,460.80 3,548.00 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60
74 3,460.80 3,548.00 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60 4,654.40
75 3,548.00 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60 4,654.40 4,771.20
76 3,636.80 3,727.20 3,819.20 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60 4,654.40 4,771.20 4,891.20
77 3,727.20 |  3,819.20 | 3,916.00 | 4,013.60 | 4,113.60 | 4,216.80 | 4,323.20 | 4,430.40 | 4,541.60 | 4,654.40 | 4,771.20 | 4,891.20 |  5,012.80
78 3,819.20 |  3,916.00 | 4,013.60 | 4,113.60 | 4,216.80 |  4,323.20 | 4,43040 | 4,541.60 | 4,654.40 | 4,771.20 | 4,891.20 | 5012.80 | 5138.40
79 3,916.00 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60 4,654.40 4,771.20 4,891.20 5,012.80 5,138.40 5,266.40
80 4,013.60 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60 4,654.40 4,771.20 4,891.20 5,012.80 5,138.40 5,266.40 5,399.20
81 4,113.60 4,216.80 4,323.20 4,430.40 4,541.60 4,654.40 4,771.20 4,891.20 5,012.80 5,138.40 5,266.40 5,399.20 5,532.80
82 4,216.80 |  4,323.20 |  4,430.40 | 4,541.60 | 4,654.40 | 4,771.20 | 4,891.20 | 5,012.80 | 513840 | 5266.40 | 5399.20 | 5,532.80 | 5,672.00
83 4,323.20 4,430.40 4,541.60 4,654.40 4,771.20 4,891.20 5,012.80 5,138.40 5,266.40 5,399.20 5,532.80 5,672.00 5,813.60

| 84 443040 | 4,541.60 | 4,654.40 | 477120 | 4,891.20 | 501280 | 513840 | 5266.40 | 5399.20 | 5532.80 | 5672.00 | 5813.60 | 5,958.40
85 4,541.60 | 4,654.40 | 4,771.20 | 4,891.20 | 501280 | 513840 | 526640 | 5399.20 | 5532.80 | 5672.00 | 5813.60 | 5958.40 |  6,108.00
86 4,654.40 |  4,771.20 | 4,891.20 | 5,012.80 | 513840 | 5266.40 | 5399.20 | 5532.80 | 5672.00 | 5813.60 | 5958.40 | 6,108.00 |  6,260.00
87 4,771.20 4,891.20 5,012.80 5,138.40 5,266.40 5,399.20 5,532.80 5,672.00 5,813.60 5,958.40 6,108.00 6,260.00 6,416.00
88 4,891.20 5,012.80 5,138.40 5,266.40 5,399.20 5,532.80 5,672.00 5,813.60 5,958.40 6,108.00 6,260.00 6,416.00 ©,577.60
89 5012.80 | 513840 | 526640 | 539920 | 553280 | 5672.00 | 5813.60 595840  6,108.00 | 6,260.00 | 641600 | 6577.60 | 6,742.40
90 5138.40 | 5266.40 | 539920 | 553280 | 567200 | 581360 | 505840 |  6,108.00 | 6,260.00 | 6,416.00 | 6,577.60 | 6,742.40 | 6,910.40
91 5,266.40 | 539920 | 553280 | 5672.00 | 5813.60 | 595840 | 6,108.00 | 6,260.00 | 6,416.00 | 6,577.60 | 6,742.40 | 6,910.40 |  7,083.20
92 5399.20 | 5532.80 | 5672.00 | 5813.60 | 5958.40 | 6,108.00 | 6,260.00 | 6,416.00 | 6,577.60 | 6,742.40 | 6,910.40 | 7,083.20 |  7,259.20
93 5,532.80 | 5672.00 | 5813.60 | 595840 | 6,108.00 | 6,260.00 | 6,416.00 | 6,577.60 | 6,742.40 | 6,910.40 | 7,083.20 | 7,259.20 |  7,440.80
94 5,672.00 5,813.60 5,958.40 6,108.00 6,260.00 6,416.00 6,577.60 6,742.40 6,910.40 7,083.20 7,259.20 7,440.80 7,627.20
95 5,813.60 5,958.40 6,108.00 6,260.00 6,416.00 6,577.60 6,742.40 6,910.40 7,083.20 7,259.20 7,440.80 7,627.20 7,819.20
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EXHIBIT A ]
CITY OF MOORPARK
Bl WEEKLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEP B STEP C STEP D STEP E STEPF STEP G STEP H STEP | STEP J STEP K STEP L STEP M
96 5,958.40 6,108.00 6,260.00 6,416.00 6,577.60 6,742.40 6,910.40 7,083.20 7.259.20 7,440.80 7,627.20 7,819.20 8,013.60
97 6,108.00 6,260.00 6,416.00 6,577.60 6,742.40 6,910.40 7,083.20 7,259.20 7,440.80 7,627.20 7,819.20 8,013.60 8,215.20
98 6,260.00 6,416.00 6,577.60 6,742.40 6,910.40 7,083.20 7,259.20 7,440.80 7,627.20 7,819.20 8,013.60 8,215.20 8,419.20
99 6,416.00 6,577.60 6,742.40 6,910.40 7,083.20 7,259.20 7,440.80 7,627.20 7,819.20 8,013.60 8,215.20 8,419.20 8,631.20
100 6,577.60 6,742.40 6,910.40 7,083.20 7,259.20 7,440.80 7,627.20 7,819.20 8,013.60 8,215.20 8,419.20 8,631.20 8,846.40
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EXHIBIT A
CITY OF MOORPARK
MONTHLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED Movember 21, 2014
RANGE STEP A STEPB STEP C STEP D STEP E STEP F STEP G STEP H STEP | STEP J STEP K STEP L STEP M
6 - - - - - 1,584.26 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13
7 - - - - 1,584.26 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20
8 - - - 1,584.26 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26
9 -- - 1,584.26 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00
10 - 1,584.26 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26
11 1,584.26 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26
12 1,618.93 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53
13 1,660.53 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46
14 1,705.60 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93
15 1,747.20 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66
16 1,788.80 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33
17 1,832.13 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26
18 1,884.13 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93
19 1,929.20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06
20 1,974.26 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93
21 2,028.00 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80
22 2,078.26 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13
23 2,130.26 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73
24 2,180.53 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53
25 2,239.46 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06
26 2,294.93 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60
27 2,348.66 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60
28 2,409.33 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60
29 2,468.26 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06
30 2,528.93 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80
31 2,593.06 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20
32 2,658.93 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13
33 2,724.80 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26
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EXHIBIT A |
CITY OF MOORPARK
MONTHLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEPB STEP C STEPD STEPE STEP F STEP G STEPH STEP | STEP J STEP K STEP L STEP M
34 2,794.13 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40
35 2,861.73 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20
36 2,934.53 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53
37 3,009.06 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80° 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86
38 3,083.60 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40
39 3,161.60 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40
40 3,239.60 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86
41 3,321.06 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06
42 3,400.80 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73
43 3,489.20 3,574.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13
44 3,5674.13 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,677.73 4,692.13 4,808.26
45 3,664.26 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60
46 3,754.40 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93
47 3,853.20 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20
48 3,948.53 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46
49 4,043.86 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93
50 4,144.40 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5576.13
51 4,248.40 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80
52 4,355.86 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93
53 4,465.06 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00
54 4,577.73 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06
55 4,692.13 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33
56 4,808.26 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80
57 4,929.60 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26
58 5,050.93 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66
59 5,179.20 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80
60 5,307.46 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13
61 5,440.93 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66
62 5,576.13 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40
63 5,714.80 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33
64 5,856.93 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73
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[ EXHIBIT A
CITY OF MOORPARK
| MONTHLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEP B STEP C STEPD STEP E STEPF STEP G STEP H STEP I STEP J STEP K STEP L STEP M

65 6,006.00 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7.498.40 7,687.33 7,879.73 8,075.60
66 6,155.06 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93
67 6,309.33 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7.687.33 7,879.73 8,075.60 8,274.93 8,484.66
68 6,468.80 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13

| 69 6,628.26 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80
70 6,794.66 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40
71 6,962.80 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93

- 72 7,136.13 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20
73 7,314.66 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13
74 7,498.40 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53
75 7,687.33 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60

L 76 7,879.73 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60
77 8,075.60 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,699.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06
78 8,274.93 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20
79 8,484.66 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53

B 80 8,696.13 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26
81 8,912.80 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73
82 9,136.40 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33
83 9,366.93 9,599.20 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13
84 9,599.20 9,840.13 10,084.52 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86

L 85 9,840.13 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00
86 10,084.53 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33
87 10,337.60 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33
88 10,597.60 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46
89 10,861.06 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53
90 11,133.20 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53
91 11,410.53 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93
92 11,698.26 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,663.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26
93 11,987.73 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73

L 94 12,289.33 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60
95 12,596.13 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60 16,941.60
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EXHIBIT A i
CITY OF MOORPARK
MONTHLY SALARY SCHEDULE
EFFECTIVE WITH PAYCHECK DATED November 21, 2014
RANGE STEP A STEP B STEP C STEPD STEP E STEP F STEP G STEPH STEP | STEP J STEP K STEP L STEP M
96 12,909.86 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60 16,941.60 17,362.80
97 13,234.00 13,563.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60 16,941.60 17,362.80 17,799.60
98 13,5663.33 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60 16,941.60 17,362.80 17,799.60 18,241.60
99 13,901.33 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60 16,941.60 17,362.80 17,799.60 18,241.60 18,700.93
100 14,251.46 14,608.53 14,972.53 15,346.93 15,728.26 16,121.73 16,525.60 16,941.60 17,362.80 17,799.60 18,241.60 18,700.93 19,167.20
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